Elk Valley Family Society

Move Out Package

We hope you enjoyed you time living at _________. To successfully move out of your unit you must give 1 months’ notice as per your tenancy agreement. If a lease is applicable not before the date the lease is up (still giving 1 month notice if the lease has been completed.) A tenant must move out by 1 p.m. on the last day of the tenancy (this being the last day of the month). 
For a successful move out the following must be done. 

1. Notice to vacate the unit giving in writing. The notice must include the tenant’s names, unit number, todays date, date of move out and be signed by all parties on the lease. The notice must be acknowledged and received by the landlord before the end of the month for the following month. (Example – Notice given Jan 15th / 2020, would have a move out date of Feb 28th /2020)
2. Follow cleaning checklist – and complete all cleaning. Sign and return to landlord.
3. Remove all items from the unit

4. Do a move out inspection with landlord or landlord agent

5. Provide forwarding mailing address for Security Deposit

6. Sign and date move out inspection.

7. Return Unit Keys, Building Keys & FOB 

Thank you for your cooperation in this process.

Cleaning Policy
Moving day is always busy and stressful.  We have prepared this checklist to guide you in completing the cleaning required.  Please email evfs@shaw.ca to organize a move out inspection. An early inspection will give you an opportunity to complete any cleaning that is not satisfactory at that time.  Any cleaning not completed prior to move-out time will be charged to you and deducted from your security deposit. There will be a $25.00 per hour cleaning charge if the unit is not left in a clean state.
A THOROUGH AND CAREFUL WASHING AND CLEANING OF THE FOLLOWING:

	Cleaning Task
	Check When Done

	Wipe all kitchen cupboards and cabinets inside and out and on top and underneath all upper cabinets
	

	All windows inside plus outside patio/balcony windows.
	

	All window channels, sills and patio doorsills. Deck floor swept & washed.
	

	Blinds to be washed.


	

	All light globes and shades.  All light bulbs must be functioning.


	

	Toilet, sink, tub and tub surround must be cleaned with non-abrasive cleaner.  Clean inside all cabinets and drawers.
	

	All doors, walls, trim and woodwork washed and rinsed.  Remove smudges and fingerprints from switch plates, etc.


	

	All baseboard heaters and baseboards cleaned.  Clean underneath heaters also.  

	

	All smooth surfaced floors need to be washed (lino) Pay special attention to edges of floor. Do not wax floors.


	

	Carpets vacuumed and professionally cleaned (at your cost).  We will call the carpet cleaners and set up an appointment. Or you can rent a carpet cleaner and show proof of a receipt and picture of you cleaning the carpets

	

	Refrigerator to be cleaned inside and out, including sides.  Pull away from wall and clean behind fridge.  DO NOT UNPLUG OR TURN OFF. ($35.00 cleaning charge if not cleaned).
	

	Range to be cleaned inside and out, including sides.  Pull away from wall to clean sides and the floor behind stove.   Range hood/fan cleaned.  Remove filters and clean in hot soapy water.  DO NOT UNPLUG STOVE ($35.00 cleaning charge if not cleaned).
	

	Signature of Tenant:
	Date:


